




 Tally is a software.

 Tally is an application
software.



Tally is an accounting
based application
software.



Accounting is the process to
record, analyze , classify,
compare and summarize the
business transaction.



Account is the name of all person
and item which are belongs to the
business or business transactions.
It has two sides debit and credit.
Debit is the right side and credit is
the left side of an account.



There are two types of an
account
1.Personal Account and
2.Impersonal Account



The account of any person,
bank, firm, or any company
with whom to business is to
be dealing.

e.g.- Ram, Shyam & Co., Raju
Computer Shop. etc. .



There are two types of
Impersonal account
I. Real Account
II. Nominal Account



The account of assets (goods and cash)
are called, “Real Account”.

The account of all incomes, expanses or
all profits & loses are called, “nominal
Account”.



1. Entity:- an economic unit is called
Entity

2. Capital:- the amount which is invested
into business by the business man ( or
propwriter or owner ).
 Capital =Total Assets - Total outside

Liabilities
 It increase when profit are earned and

decrease when the losses are suffered.



3. Liabilities :- the amount which
are payable to the outsiders
called , ”liabilities”.

There are two types of liabilities:-
A. Fixed or Long Term Liabilities
B. Current Or Short Term

Liabilities



A. Fixed or Long Term Liabilities
The liabilities which are

payables for long time
called, “long term
liabilities”.

e.g. Long Term Loan, etc.



B. Current Or Short Term 
Liabilities:-

The liabilities which are
payables for short time

( usually less than one year)
called, ”Short Term
Liabilities”.
e.g. Bank Overdraft, Bills,
Etc. .



4. Assets :- The valuable item
which help to generate the
revenue in business, are called “
Assets”.
There are two types of Assets:-
A. Tangible Assets
B. Intangible Assets



A. Tangible Assets:- the assets
which have physical existence
are, called “Tangible Assets”.

There are two types of Tangible
Assets:-
I. Fixed Assets
II. Current Assets



I. Fixed Assets The assets which are acquired for
long time called, ”long term Assets”.
e.g. Building, land, machinery, furnitures,
etc. .

II. Current Assets:- The assets which are money
itself or can be converted in money in a very
short period of time, are called “ current
assets”.
e.g. cash, cash at bank, stock and bill
receivable, etc. .



B. Intangible Assets The assets
which have not physical
existence are called
intangible Assets”.
e.g. goodwill, patent,
trademark, etc. .



5. Revenue :-
Revenue is the amount

which is received or
receivable by selling the
items, in which the
business man normally
deals.



e.g.-
 Copy sold to xyz for Rs.100
In this example the Rs. 100 is

considered as revenue,
because it is received by
selling the copy.



6. Stock:-

goods which are stored in
godown for selling
purpose, are called
“stock.”



7. CREDITORS:-
The person from whom the

business man purchased the
goods, called “creditor” .

e.g.- pen purchased from xyz.
in this example xyz is the creditor.
Because the pen is purchased from

xyz.



8. DEBTORS:-
The person to whom the

business man sold the item,
called “debtors”.

e.g.- copy sold to Raju.
In this example raju is debtor

because the copy sold to
Raju.



9. OVERDRAFT:- Overdraft Is
the amount which is
withdraw by the
businessman from the bank
more than his account
balance. Overdraft facility is
available only on the
current account.



10 . DRAWING:-
It is the amount which is

withdraw by the
business man from his
business for personal
or domestic purpose.



11 . INVESTMENT:-
The amount

which has returning
with profit called
Investment.



12 . DISCOUNT:-
It is allurement given to the

costumer by the business
man to recover the due
payment quickly or to sale
the product quickly and in
large amount.



There are three types of
discount.

A. Cash discount
B. Trade discount
C. Quantity discount



This discount is given to the 
costumer by the business 
man on the due payment , 
so that the costumer can 
pay the due payment 
quickly.



This discount is given to the 
costumer  by the business 
man on the MRP (maximum 
retail price), so that the 
item can be sold quickly. 



This discount is given to the 
costumer  by the business 
man on the  quantity of 
item , so that the item can 
be sold in large amount. 



Personal 
Account

Real    Account Nominal 
Account 

Dr.  the receiver

Cr. the giver

Dr.What Comes in

Cr. What Goes out

Dr. All Expanses           
&  Losses

Cr.  All income 
& profits



Transactions:-
1.Fund transfer  from SBI to BOB for Rs. 

6000.
2.Rs. 10,000 deposited in to UBI.
3.Rs. 5,000 is withdraw from Gramin Bank.



In the 1st Transaction

Fund transfer  from SBI to BOB for Rs. 
6000.

There are two  account SBI and BOB
Both are name of bank

SBI is giver and BOB is receiver.  
Both are types of personal Account 

According to the golden rule SBI is Cr. 
And BOB is Dr. 



In the 2nd Transaction
Rs. 10,000 deposited in to UBI.
There are two  account cash and UBI
Cash is the types of Real Account,
It  is goes out from the business,
According to the golden rule The cash is Cr, 

It  is receiver.  
UBI  types of personal Account 

According to the golden rule UBI is the  
Dr. 





1.Business started with Rs. 1,00,000.
2.Cash deposited in to BOB .
3.Pen purchased from Rajnikant @ Rs.200.
4.Electricity bill paid for Rs. 500
5.Copy purchased from Gabbar  Sing Book 

house @ Rs.100.
6.Books sold to padmawati & co @ Rs 600. 

Note:- if the transaction  Is cash transaction the  party  
name  account will not be created . In this case there are two 
accounts created      1. account of things which is deal  and  2. 
cash account  



Ledger is the name of
account through which
the business transaction
are maintained.



•In the transaction –
Fund transfer from SBI to
BOB for Rs. 6000.
•There are two ledger-
1. SBI ( Cr.)
2. BOB(Dr.)





There are two types of 
voucher.
1. Accounting Voucher
2. Non- accounting 

Voucher



It is the group of following voucher.
1. Journal Voucher
2. Contra Voucher
3. Purchase Voucher
4. Payment voucher
5. Sales voucher
6. Receipt  Voucher
7. Credit Note 
8. Debit Note





Press window key



Press window key

Click on tally ERP-9



Click on desktop

Double Click on tally ERP-9
or

Right click on  tally ERP-9

Click on open



Gateway of tally

Company info(alt+f3)

Click on Create Company 
or 

press C 





Gateway of tally

PRESS alt+f3 (Company info)

PRESS  S (SELECT COMPANY)

Go to  Your Desired  Company& press enter 
key



Gateway of tally
Company info(alt+f3)

Shut Company (H)

Select your company



Gateway of tally

Company info(alt+f3)

Alter (A)



Gateway of tally

Company info(alt+f3)

Select  Company (S)

Alter (A)

Alt + D

Double Enter



Gateway of tally

Account  info

Group(G)

Create (C)



Gateway of tally

Account  info

Ledger(L)

Create (C)



The unit of measure is the 
unit in which the stock 
items are measured.
e.g.- kilogram, miter, pieces, 
boxes, etc. .



Gateway of tally

Inventory  info

Unit of measurement

Create 



Type short 
name of unit

Full name 
unit



Gateway of tally

Inventory  info

Stock group (S)

Creat 

It is the group of stock item



Create Stock Group
Type the name 
of the stock 
group

Select the 
under group of 
stock group

Set always 
yes



Gateway of tally

Inventory  info

Stock item

Create 

Stock item is the item which is to 
be sold or purchased.



Type name 
of stock 
item

Select the 
under group 
of stock item

Set the 
measurement 
unit of stock item



Find and create the ledger , stock group, stock item and unit of measure.

Rahim started his business named Rahim book stall  with Rs. 1,50,000.

His transaction are as follow—

1. 100 pcs Hindi copy purchased by cash @Rs.10.

2. 100 pcs English copy purchased by cash @Rs.11.

3. 100 pcs maths copy purchased by cash @Rs.10.

4. 100 pcs class 1 Hindi book purchased by cash @Rs.50.

5. 100 pcs class 1 English book purchased by cash @Rs.55.

6. 100 pcs class 1 maths book purchased by cash @Rs.40

7. 100 pcs class 2 Hindi book purchased by cash @Rs.55.

8. 100 pcs class 2 English book purchased by cash @Rs.60.          P.T.O



9. 100 pcs class 2 maths book purchased by cash @Rs.45

10. 50 pcs Natraj  eraser purchased by cash @Rs.3 

11. 50 pcs DOMS  eraser purchased by cash @Rs.5

12. 50 pcs Natraj  Sharpener purchased by cash @Rs.3 

13. 50 pcs DOMS Sharpener purchased by cash @Rs.5

14. 50 pcs red gel pen purchased by cash @Rs.3

15. 50 pcs blue gel pen purchased by cash @Rs.3

16. 50 pcs green gel pen purchased by cash @Rs.3

17. 50 pcs red dot pen purchased by cash @Rs.3

18. 50 pcs blue dot  pen purchased by cash @Rs.3

19. 50 pcs green dot  pen purchased by cash @Rs.3



1.Capital  capital a/c
2.Purchase  purchase A/c
3.Sales   sales a/c
4. Income/profit  income(direct/indirect)
5. expanses/loss expanses (direct/indirect)

6.Creditors  sundry creditors , 
7.Debtors  sundry debtor
8.Cash
9.Profit & loss  



1. Hindi copy
2. English copy
3. Math copy
4. Class 1 Hindi book
5. Class 1 English book
6. Class 1 math book
7. Class 2 Hindi book
8. Class 2 English book
9. Class 2 math book
10.Natraj eraser
11.Domes eraser
12.Natraj sharpener
13.Domes sharpener
14.Red gel pen 
15.Blue gel pen
16.Green gel pen
17.Red  dot pen 
18.Blue dot pen
19.Green  dot pen

1. Copy

2. Books

1. Erases

2. Sharpeners

3. pen

1. Class 1 book
2. Class 2 book

1. Gel pen
2. Dot pen





This voucher is used to enter the 
transaction like-

Business is started with Rs. 1,00,000
Suspense account is created for Rs. 
5000 in credit side. 



Find and create the ledger , stock group, stock item and unit of measure.

Rahim started his business named Rahim book stall  with Rs. 1,50,000.

His transaction are as follow—

1. 100 pcs Hindi copy purchased by cash @Rs.10.

2. 100 pcs English copy purchased by cash @Rs.11.

3. 100 pcs maths copy purchased by cash @Rs.10.

4. 100 pcs class 1 Hindi book purchased by cash @Rs.50.

5. 100 pcs class 1 English book purchased by cash @Rs.55.

6. 100 pcs class 1 maths book purchased by cash @Rs.40

7. 100 pcs class 2 Hindi book purchased by cash @Rs.55.

8. 100 pcs class 2 English book purchased by cash @Rs.60.          P.T.O







Bill number

Cash/party name

purchase



Find and create the ledger , stock group, stock item and unit of measure.

Rahim started his business named Rahim book stall  with Rs. 1,50,000.

His transaction are as follow—

1. 100 pcs Hindi copy purchased by cash @Rs.10.

2. 100 pcs English copy purchased by cash @Rs.11.

3. 100 pcs maths copy purchased by cash @Rs.10.

4. 100 pcs class 1 Hindi book purchased by cash @Rs.50.

5. 100 pcs class 1 English book purchased by cash @Rs.55.

6. 100 pcs class 1 maths book purchased by cash @Rs.40

7. 100 pcs class 2 Hindi book purchased by cash @Rs.55.

8. 100 pcs class 2 English book purchased by cash @Rs.60.          P.T.O



9. 100 pcs class 2 maths book purchased by cash @Rs.45

10. 50 pcs Natraj  eraser purchased by cash @Rs.3 

11. 50 pcs DOMS  eraser purchased by cash @Rs.5

12. 50 pcs Natraj  Sharpener purchased by cash @Rs.3 

13. 50 pcs DOMS Sharpener purchased by cash @Rs.5

14. 50 pcs red gel pen purchased by cash @Rs.3

15. 50 pcs blue gel pen purchased by cash @Rs.3

16. 50 pcs green gel pen purchased by cash @Rs.3

17. 50 pcs red dot pen purchased by cash @Rs.3

18. 50 pcs blue dot  pen purchased by cash @Rs.3

19. 50 pcs green dot  pen purchased by cash @Rs.3



20. 50 pcs class 2 maths book purchased from Ramlal book house @Rs.45

21. 50 pcs Natraj  eraser purchased Ramlal book house @Rs.3 

22. 50 pcs DOMS  eraser purchased Ramlal book house @Rs.5

23. 50 pcs Natraj  Sharpener purchased Rangbirangi stationary shop @Rs.3 

24. 50 pcs DOMS Sharpener purchased Rangbirangi stationary shop @Rs.5

25. 50 pcs red gel pen purchased Rangbirangi stationary shop @Rs.3

26. 50 pcs blue gel pen purchased Rangbirangi stationary shop @Rs.3

27. 50 pcs green gel pen purchased Bhutnath  @Rs.3

28. 50 pcs red dot pen purchased Bhutnath @Rs.3

29. 50 pcs blue dot  pen purchased Bhutnath @Rs.3

30. 50 pcs green dot  pen purchased Bhutnath @Rs.3







31. 50 pcs Hindi copy sold  by cash @Rs.12.

32. 20 pcs English copy sold by cash @Rs.11.

33. 60 pcs maths copy sold by cash @Rs.12.

34. 30 pcs class 1 Hindi book sold by cash @Rs.60.

35. 15 pcs class 1 English book sold by cash @Rs.55.

36. 55 pcs class 1 maths book sold by cash @Rs.45

37. 14 pcs class 2 Hindi book sold by cash @Rs.65.

38. 19 pcs class 2 English book sold by cash @Rs.68.

39. 76 pcs class 2 maths book sold by cash @Rs.50

40. 35 pcs Natraj  eraser sold by cash @Rs.5 

P.T.O



41. 25 pcs DOMS  eraser sold by cash @Rs.8

42. 40 pcs Natraj  Sharpener sold by cash @Rs.5 

43. 41 pcs DOMS Sharpener sold by cash @Rs.8

44. 45 pcs red gel pen sold by cash @Rs.5

45. 37 pcs blue gel pen sold by cash @Rs.5

46. 45 pcs green gel pen sold by cash @Rs.5

47. 47pcs red dot pen sold by cash @Rs.5

48. 48 pcs blue dot  pen sold by cash @Rs.5

49. 48 pcs green dot  pen sold by cash @Rs.5



50. 40 pcs Hindi copy sold  to anarkali@Rs.15.

51. 70 pcs English copy sold  to gulabo  @Rs.14.

52. 30 pcs maths copy sold  to lalmuniya @Rs.15.

53. 30 pcs class 1 Hindi book sold to gabbar @Rs.65

54. 10 pcs class 1 English book sold to shamba  @Rs.60

55. 40 pcs class 1 maths book sold to thakur book shop @Rs.50

56. 11 pcs class 2 Hindi book sold to  saleem stationary  @Rs.70.

57. 10 pcs class 2 English book sold to champakali @Rs.70.

58. 71 pcs class 2 maths book sold to shami @Rs.55

59. 31 pcs Natraj  eraser sold to raju @Rs.6

P.T.O



60. 25 pcs DOMS  eraser sold to Solder @Rs.8

61. 40 pcs Natraj  Sharpener sold to Solder @Rs.5 

62. 41 pcs DOMS Sharpener sold to Komal Stationary @Rs.8

63. 45 pcs red gel pen sold to Kasim Husain Pen Store @Rs.5

64. 37 pcs blue gel pen sold to Kasim Husain Pen Store @Rs.5

65. 45 pcs green gel pen sold to Kasim Husain Pen Store @Rs.5

66. 47pcs red dot pen sold to karisma Pen Bhandar @Rs.5

67. 48 pcs blue dot  pen sold Karisma Pen Bhandar @Rs.5

68. 48 pcs green dot  pen sold Karisma Pen Bhandar @Rs.5





69. Total payment paid to Ram Lal 
Book House by cash.

70. Rs. 700 paid to Rangbiragi By 
Cash.

71. Rs.500 Paid to Bhutnath by 
cash.









72.Total payment received from Anarkali by cash 
against Bill No. 50

73.Rs. 980 received by Gulabo for Bill No. 51.
74.Total due balance of Bill No.52 received from 

Lalmuniya by cash.
75.Gabbar singh paid his full balance of Bill No. 53 by 

cash.
76.Payment Received from shambha of Bill No. 54
77.Rs. 600 received from thakur book shop of Bill No. 

55.
78.Rs. 700 receive from saleem stationary out of bill 

number  56.



79.Total payment received from Champakali by cash 
against Bill No. 57

80.Rs. 3000 received by Shami for Bill No. 58.
81.Total due balance of Bill No.59 received from Raju 

by cash.
82.Solder paid his full balance of Bill No. 60 by cash.
83.Payment Received from komal of Bill No. 62
84.Rs. 600 received from Kashim Husain pen store of 

Bill No. 63,64,65.
85.Rs. 700 receive from Karishma Pen Bhandar out of  

715 of Bill No. 66,67,68.





This voucher is used to enter the detail 
of the transaction which have the net 
effect of amount is zero.

This transaction is made up when 
the transaction-
1. Bank To Bank
2. Cash To Bank
3. Bank To Cash



86. Fund transfer  from SBI to BOB for Rs. 
6000.

87.Rs. 20,000 deposited in to UBI.
88.Rs. 5,000 is withdraw from Gramin 

Bank.
89.Rs. 8,000 deposited in to gramin bank 

from UBI .
90.Fund transfer from UBI to SBI for Rs. 

10,000.



In the 86st example the
transaction is from bank to
bank and the net effect of
amount is 0 because there is
no any deduction in the
amount Rs. 6000.



In the 87nd example the
transaction is from cash to bank
and the net effect of amount is 0
because there is no any deduction
in the amount Rs. 20,000.

 the businessman still have Rs.
20,000





Select the 
Cr.

Select the  
Dr

Type the 
Cr. 
amount

Type the 
DR.  
amount

Type the 
narration of 
transaction
/voucher



In the 86st transaction—
Fund transfer  from SBI to BOB 
for Rs. 6000.

SBI is the giver  and BOB  is the 
receiver 
So….
The Cr. Is SBI and Dr. is BOB
The entry is as follow-





91. Interest received from SBI for Rs. 100.
92. Commission paid by UBI cheque No. 

12354 for  Rs. 1000/-.
93.Wages paid by cash for Rs. 200.
94.Cash theft Rs. 1000.
95. late fine paid to bhutnath for 

Rs.100/-.
96.Electricity bill paid for Rs.1200/-.
97.Room Rent paid for Rs. 1000/-



98. Transportation charge paid for Rs.100 
by cash .

99. Office expanse are made up For Rs. 
1000 By cash. .

100.Rs. 1,00,000 invested by business 
man in the business.

101.Rs. 5000 withdraw by owner for self 
uses.



102. owner purchased following with his 
own cash:-
 20 pcs Computers For Rs. 2,00,000
 50 pcs stools for Rs. 10000/-
 2 pcs chair For Rs. 8000/-

103.Banner  expanse are paid For Rs.  
1000 By cash. .

104.Rs. 5,000 expensed for  New Year Party 
as detail - Rs. 2500 collected by staff 
and Remain by owner.



105. goods  purchased following by cash:-
Particular Quantity Rate amount 

Class 3maths book 5 Pkt of 20 pcs 760/pkt 3800/-

Class 4 maths book 6 Pkt of 20 pcs 800/pkt 4800/-

Long Maths copy 20 Pkt of 50 pcs 400/pkt 8000/-

Long Domes eraser 10 Pkt of 50 pcs 200/pkt 2000/-

Long Natraj eraser 10 Pkt of 50 pcs 100/pkt 1000/-

Long Domes Sharpener 10 Pkt of 50 pcs 200 /pkt 2000/-

Long Red Gel Pen 20 Pkt  of 50 pcs 100/pkt 2000/-

Total 81 Pkt 23600



106. goods  sold following by cash:-
Particular Quantity Rate amount 

Class 3maths book 10 pcs 65/pcs 650

Class 4 maths book 10 pcs 45/pcs 450

Long Maths copy 40 pcs 85/pcs 3400

Long Domes eraser 40 pcs 10/pcs 400

Long Natraj eraser 30 pcs 8/pcs 240

Long Domes Sharpener 20 pcs 10/pcs 200

Long Red Gel Pen 30 pcs 6/pcs 180

Total 180  Pcs 5520



Credit note is a voucher used 
when the sold items are 
returned to the business man 
from the party. 

E.G.:- 10 pcs. Pens returned from 
XYZ.



Gateway of tally

Accounting voucher

F11

Use debit / credit note – yes

Record  invoice mode for credit note – yes

Invoicing 



Gateway of tally

Accounting voucher

F8

Ctrl+ F8



107.10 pcs Hindi copy returned from anarkali@Rs.15.  of bill no. 50.

108.15 pcs English copy returned from gulabo  @Rs.14. of bill no. 51

109.30 pcs maths copy returned from lalmuniya @Rs.15. of bill no. 52

110.40 pcs class 1 maths book returned from thakur book shop @Rs.40 

of bill no. 55



Debit note is a voucher used 
when the purchase items are 
returned from the business 
man to the party. 

E.G.:- 1000 pcs. Copies returned to 
Amir.



Gateway of tally

Accounting voucher

F11
Use debit / credit note

Use invoice mode for debit note  -yes



Gateway of tally

Accounting voucher

F9

Ctrl+ F9



111. Following goods are returned to bhutnath as its original bill no. -

 2 pcs green gel pen @Rs.3

 2 pcs red dot pen @Rs.3

 2 pcs blue dot  pen @Rs.3

 2 pcs green dot  pen @Rs.3



Godown is the place 
where the items (stocks) 
are stored.



F11

Gateway of tally

Inventory info

Maintain  multiple Godown- yes

Inventory Features



Godown (d)

Gateway of tally

Inventory info

Single create



112.following goods are purchased by cash
1. 2000 pcs all in one copy @ 20 Rs. stored in 

neta nagar g1
2. 5000 pcs black dot pen @ 2 Rs. stored 

in neta nagar g2
3. 2000 pcs black gel pen @ 2 Rs. stored in 

king nagar g1.



113. 500 pcs all in one copy sold to shahanshah @ 
30 Rs. From neta nagar g1. 

114. 1000 pcs black dot pen sold by cash
@ 4 Rs. From  neta nagar g2

115. 200 pcs black gel pen sold to to
bazigar by cash @ 4 Rs. From
king nagar g1.. 



Discounts :-
116. Following goods are purchased from 

Rahul book shop as per detail:-
1. 105 pcs paper file @ 5/- with 5 pcs free.
2. 200 pcs plastic file, 150 pcs @7, and remain @ 
discount of 50/-
3. 1000 pcs folding file @ 20/- and 10 pcs free.
4. 100 pcs office file free on purching of 2000 pcs 

@ 15.



117. Full payment paid to rahul book shop  
as per detail:-
 50% by cash 10 % by SBI, 10 % by 

Gramin bank,  15% discount allowed 
by him and remain by BOB.

118. 5000 pcs natraj pencils purchased 
from Nathuram @ 4/-, discount 
allowed by him Rs.0.50 on Mrp.



119. 5000 pcs black dot pen purchased by 
cash @ Rs. 3/- with discount of 2% on 
total balance.



Gateway of tally

Inventory voucher (T)

Alt+ F7



120.   500 pcs black gel pen transfer from
King nagar g1 to king nagar g2. 



Solution (Q. 120.)  



1. Create a godown named “ damage godown

2.   transfer stock from original godown 
to damage godown

3. Pass the journal voucher for loss by 
damage of stock for loss amount 



121.   100 pcs black gel pen damage in 
King nagar g1





Step 2. (Q. 121)  passing journal voucher for loss on 
damage stock



122.   200 pcs black gel pen theft  from  
King nagar g1



1. pass the  entry of theft  stock  
in stock  journal voucher     

Gateway of tally

Inventory  voucher (T)

Alt+ F7



Step 1( q. 122)



Step 2 ( Q 122). passing journal voucher for loss of  
theft stock



Budget is the future plan to invest the 
money for the specific work.

In the budget it is decided 
how to invest the money.

Generally it is announced by 
the head of company or business 
account head or (HOD).



Gateway of tally

Accounting feature 

Press F11

Maintain budget and control  Yes



Gateway of tally

Account info

Budget 

Create



123. Following budget are created for as 
detail:-
1. salary expanses for  Rs. 50,000/-
2. office expanses for  Rs. 20,000/-
3.  expanses on advertisement Rs.10000/-



124. Following payment are paid  as 
detail:-
1. salary of manager for  Rs. 10,000
2. salary of clerk for Rs.  5,000/-
3. salary of  peon for Rs. 2,000/-
4. office expanses are made up as :-

A. 10 pcs pens @ Rs. 3/-
B. 5 pcs  files for Rs. 100/-
C. other expances for Rs. 2,000/-

5.  Rs. 9000/- paid for  advertisement  expances



Gateway of tally

Display (d) 

Account books (a)

Group summary s

Select   primary  and press Enter key
Press  Alt + D 



Point of sale is a voucher generally used in small
business or shop or shopping malls where the
customer paid the bills by hard cash, bank or gift
vouchers provided by the shop.



Gateway of tally

Voucher type ( v) 

Create (c) 

The following screen will be open 

Account  info (a)



Type the voucher name  POS

Select  the voucher type  sale 

Make it  Yes

Make it  Yes

Type your messages 

Make it  Yes



125.. 15 pcs red gel pen sold to anarkali @ 
Rs.10/- . amount   received as follow:-
1. Rs. 100/- by gift voucher
2. Rs. 50/- by cash.  



Gateway of tally

Press  F8 

Select  POS  

The following screen will be open 

Account  Voucher (V)



Select your godown

Select your party  
Select  sales ledger   

Select your Iteam

Create ledger “ gift Voucher “    under sundry debtors 

If customer paid note of 100 Rs.





Price list is the selling price rate. 
It is declared by business man   to 
fix the rate for the item with 
discount.  



Gateway of tally

Press  F11

Set  following :-
1.Use separate discount column “yes”
2. Use multiple price levels  “yes”
Following screen will be open 

Inventory features



Type price level name e.g.  “price List”

And press ctrl + A --- ctrl + A



126.  Create the following price list  



Gateway of tally

Price list ( p ) 

The following screen will be open 

inventory  info (I)



Select item group to fix rate 

Select price list 

Select date  

Press Ctrl + A 
The following screen will be open 





GST stands for Goods and Services
Tax. It is an indirect tax system
introduced by the government of
India. GST comprises of most of the
existing indirect taxes such as VAT,
Service Tax, etc. The GST bill was
passed in the Lok Sabha in 2017.















There are 3 Parts Of GST : CGST, SGST &
IGST.
1. CGST: Collected by the Central Government on
an intra-state sale (E.g.: transaction happening
within UTTAR PRADESH )
2. SGST: Collected by the State Government on an
intra-state sale (E.g.: transaction happening within
UTTAR PRADESH )
3. IGST: Collected by the Central Government for
inter-state sale (E.g.: UTTAR PRADESH to BIHAR )



Use Of : CGST, SGST & IGST.

1. When the transaction (sale or
purchase) in the same state:-

CGST and SGST are used
2. When the transaction (sale or

purchase) from one state to another
state:-

 IGST is used



Gateway of tally

Statutory & taxation 

Press F11

Next screen will be open



Make it  Yes



Select your state Type your GST NUMBER





1. local purchase  purchase
2. outer purchase  purchase
3. local sale  sales
4. outer sale  sale
5. local party  sundry creditor
6. Outer party  sundry creditor
7. Local Customer  sundry creditor
8. Outer customer  sundry creditor
9. CGST, SGST,IGST  Duty &Taxes

STOCK GROUP AND STOCK ITEMSCREATE IT AS YOUR NEED



Type name 





Type name 





127. 200 pcs LG washing Machine purchased from  Anuska (state :-

U.P GISTN- 09AAMFC0376K1Z4) @25000 with 28% GST.

128. 100 pcs SAMSUNG  J7 mobile phone purchased from Anuska ( 

state :- U.P GISTN- 09AAMFC0376K1Z4) @15000 with 12% GST.

129. 200 pcs whreelpool washing Machine purchased from Chintu Lal

& Co.  ( state :- Bihar GISTN:- 10AAACS8577K2Z3)   @30000 with 

28% GST.

130. 100 pcs RedMI Note 4 purchased from  Chintu Lal & Co .  ( state :-

Bihar, GISTN:- 10AAACS8577K2Z3) @30000 with 12% GST.



Type Party name 



Type party  GST NUMBER





Type group name 



Type category name

Select  Taxable 

Type the applicable tax 
rate 











BOM stands for Bill Of Material .
It is process from row material to
selling finished good.



Gateway of tally

Accts/inventory info (A) 

Enable component list detail (bill of material  “yes”

Press F12



Purchase all row materials as your need  



131. Following row material purchase from nanku lal

computer  agency , kanpur, U.P.  with GST as applicable:-

 100 pcs core i3 1st gen.  CPU @ 2500/-

 100 pcs core i3 2nd gen. CPU @ 2500/-

 100 pcs core i5 1st gen.  CPU @ 3000/-

 100 pcs core i5 2nd gen. CPU @ 3500/-

 100 pcs 2 GB RAM @ 1000/-

 100 pcs 4 GB RAM @ 1500/-

 100 pcs 15.5” LCD monitor @ 2700/-

 100 pcs 15.5” LED monitor @ 2700/-



 100 pcs 500 GB  HDD @ 2000/-

 100 pcs 320 GB HDD @ 1500/-

 100 pcs 1 TB HDD @ 2500/-

 100  pcs cabinet with SMPS @ 1200/-

 100 pcs Multimedia keyboard @250/-

 100 pcs normal keyboard @250/-

 100 pcs mouse @ 150/-

 100 pcs motherboard @ 2500/-



132. Create the BOM of   computer  core i3 2nd Gen   CPU  

with following items:-

 1  pcs cabinet with SMPS

 1 pcs core i3 2nd gen.  CPU

 1 pcs motherboard

 2  pcs 4 GB RAM

 1 pcs 1 TB HDD

 1 pcs 15.5” LCD monitor

 1 pcs Multimedia keyboard

 1 pcs mouse



133. Create the BOM of   computer  core i5 1st Gen.  CPU  with 

following items:-

 1  pcs cabinet with SMPS

 1 pcs core i5 1st gen.  CPU

 1 pcs motherboard

 2  pcs 4 GB RAM

 2 pcs 1 TB HDD

 1 pcs 15.5” LED monitor

 1 pcs Multimedia keyboard

 1 pcs mouse



134.  following items are manufactured :-

 20 pcs computer  core i3 2nd Gen.  CPU

 15 pcs computer  core i5 1st Gen.  CPU



135.  following items are sold by cash :-

 10 pcs computer  core i3 2nd Gen.  CPU @22000/-

 5 pcs computer  core i5 1st Gen.  CPU @ 25000/-


